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PERSONNEL SERVICE ITEMIZATION AND PLANTILLA OF PERSONNEL

SILAY CITY WATER DISTRICT
As of December 31, 2022
Annual Salary S | AREA L | _ Name of Incumbent ! | i S
New Authorized Actual T | €] ¥ [ i I | | Dpateof | Dateof T
item E @1 ¥ v i | ] | | Original | Last A
No. Position Titie & Salary Grade P DI P E | lastName | FirstName | Middie Name } TIN# | Date of Birth | Appointment ' Promotion T
| E E L ’ { I | {mm/dd/yy) | (mm/dd/yy) (mm/dd/yy U
H I S
(1) (2) G 3) (4) (5) . (6) (7 [ (10) (11) (12) (13} (18) (15) (16) (17)
OFPICE OF THE BOARD OF DIRECTORS
SILAYWD-2013-001 |Secretary A 9 20,402 .00 1 6 P A Vacant
OFFICE OF THE GENERAL MANAGER
SILAYWD-2013-002 |General Manager C 26 117,639.00 | 1.411,668.00 3 6 P K Ledesma Jose Luis Gamboa 134-309-388 1/9/1957 9/1/2015 C
SILAYWD-2013-003 |Secretary A 9 20,745.00 247,210.00 3 6 P A Arellano Jacy Rubica 291-886-660 1/3/19%0 11/1/2016 P
ADMINISTRATIVE & GENERAL SERVICES DIVISION
SILAYWD-2013-018 | Division € | 22 69,963.00 839,556.00 1 6 P K Aquino Jenever Ostia 216-690-291 2/7/1981 8/1/2006 | 7/1/2020 P
Administrative gnd General ices Section
SILAYWD-2013-005 |Administrative Services Officer A 16 38,150.00 - 1 6 P A Vacant
SILAYWD 2013-006 | Relati 2 Officer B 13 29,798.00 - 1 6 P A Vacant
SILAYWD-2013-007 |Supply Officer B 12 27,608.00 - 1 6 P A Vacant
SILAYWD 2013-008 {Property Assistant B 8 19,343.00 232,116.00 3 6 P A Siana Cheneth Enriquez 924-378-532 | 4/21/1980 8/16/2015 LS
SILAYWD-2013-009 |Clerk Processor B 6 17,007.00 204,084 .00 2 6 P A Gallego Rea Macabebe | 940-071-085 | 10/26/1980 | 9/15/2017 P
SILAYWD-2013-010 |Storekeeper C 6 16,877.00 - 1 6 P A Vacant
count o Budget Fon.
SILAYWD-2013-011 |Senior Corporate Accountant C 16 38,150.00 |  457,800.00 1 6 R A Bedia Ma. Cecitia Bibjana Dilag 177-179-238 | 3/26/1973 7/1/2012 | 6/1/2021 P
SILAYWD-2013-012 |Corporate Budget Analyst A 13 29,798.00 - it 6 B A Vacant
SILAYWD-2013-013 |Sr. Accounting Processor B 10 22,375.00 |  268,512.00 2 6 P A Enarle Restia Jeane Pael 475-095-051 | 11/20/1994 | 9/15/2017 P
SILAYWD-2013-014 [Accounting Processor B 6 16,877.00 1 6 P A Vacant
Ca; et Se
SHLAYWD-2013-015 |Cashier A 16 39,845.00 | 478,140.00 5 [3 P A Golez Ma. Rita Lucila Romeo 112-564-166 | 5/22/1965 11/4/2004 | 3/1/2008 P
SILAYWD 2013-016_| Cashiering Assistant 8 19,170.00 | 23004000 | 2 6 P A Agbon Clipse Garcia 944-806-251 | 3/22/1988 | 8/16/2018 P
SILAYWD-2013-017 |Driver 4 15,224.00 182,688.00 3 6 P A Pasamante Zosimo Diaz 150-227-023 | 12/24/1958 8/1/2014 P
COMMERCIAL DIVISION
SILAYWD-2013-004 | Division Manager C 22 69,963.00 1 6 P K Vacant
illing Sectign
SILAYWD 2013-019 | Management Information Systems Analyst 14 32,321.00 - 1 6 P A Vacant
SILAYWD-2013-020 |C: Operator 9 21,269.00 255,228.00 6 6 P A Bedrio Maureen Aguirre 192-071-612 12/15/1875 8/1/2006 P
SILAYWD-2013-021 |Customer Service Asst. € 8 20,233.00 242,796.00 8 3 P A Marifosque Romulus Lapu-0s 125-761-247 8/23/1967 4/1/1990 P
SILAYWD-2013-022 | Customer Service Assistant C 8 19,170.00 230,040.00 2 6 P A Opjer Cris lvan Amodia 442-497-686 1/31/1989 8/16/2018 P
SILAYWD-2013-023 | Customer Service Assistant C 8 19,170.00 230,040.00 2 6 P A Valladarez Karina Perex 463-298-258 2/13/1992 8/1/2017 P
foc! ec i
SILAYWD-2013-024 | Customer Service Asst, B 10 22,190.00 3 6 P A Vacant
SIAYWD-2013-025 | Customer Service Asst. C 8 18,998.00 - 1 6 L A Vacant
SILAYWD-2013-026 | Customer Service Asst. C 8 18,998.00 - 1 3 P A Vacant
SILAYWD-2013-027 | Driver 4 15,224.00 181,883.00 3 6 P A Belmonte Felipe Poblador 192-071-638 7/2/1973 7/16/2016 P
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OPERATIONS DIVISION
SILAYWD-2013-028 |Division Manager C 22 74,333.00 891,996.00 S 6 P K Nabalona Rodney Labrador 198-883-832 | 10/22/1973 3/1/1999 3/1/2008 P
SILAYWD-2013-029 |Water Maintenance Head 16 38,150.00 457,800.00 1 b P T Deveso Wilfredo, Jr, Alib 266-939-872 | 12/23/1987 8/1/2015 6/1/2021 2
SILAYWD-2013-030 |Engineer A 14 32,321.00 - 1 6 4 T Vacant
SILAYWD-2013-031 [Draftsman A 8 18,998.00 227.576.00 1 6 P T Clavecillas Dara 337-599-769 12/5/1996 6/18/2018 6/1/2021 T
SILAYWD-2013-032 |Clerk Processor B 13 16,877.00 - 3 6 P A Vacant
SILAYWD-2013-033 |Water Mail Man B 6 17,007.00 204,084.00 2 6 P ki § Bermudez Jeckel Alegro 123-398-841 5/11/1974 8/1/2017 P
SILAYWD-2013-034 | Water A Man B 6 17,806.00 21367200 8 6 P T Montoro Lito Hiponia 125-761-263 6/15/1963 8/1/1990 p
SIAYWD-2013-035 [Water Mail Man C 4 15,224.00 182,688.00 3 6 P T Leopoldo, jr Selorio 198-879-463 7/9/1966 7/16/2014 4
SHAYWD-2013-036 | Water Mai e Man C 4 15,224.00 182,688.00 3 6 P ¥ Mahinay Vicente 112-992-281 10/14/1975 7/16/2014 P
SILAYWD-2013-037 |Water Maii Man € 4 15,224.00 182,515.50 3 6 P T Mesa Ireneo Collantes 192-071-638 11/23/1960 2/16/2016 P
SILAYWD-2013-038 | Engineering Aide 4 14,993.00 - 1 6 P T Vacant
SILAYWD-2013-039 |Driver 4 15,109.00 181,308.00 2 6 P A Yusay Randy Celis 842-079-361 5/10/1974 8/1/2017 P
SILAYWD-2013-040 |Water Utilitias Mgnt. Officer A 16 38,150.00 - 1 L i ] Vacant
SHAYWD-2013-041 [Water Resources Facilities Operator B 6 17,007.00 204,084.00 2 P T Lorca Robert Drilon 270-737.573 1/19/1963 8/1/2017 P
SIAYWD-2013-042 |Water Resources Facilities Operator B 6 17.806.00 213,672.00 8 P T Mal, Ricardo Alabis 125-761-255 1/8/1963 1/1/1991 P
SILAYWD-2013-043 |Water Resources Facilities Oparator B 6 17,007.00 204,084.00 2 P T Montoro Michael Alunan 432-561-179 3/5/1977 8/1/2015 8/16/2018 P
SILAYWD-2013-044 | Water Resources Facilities Operator B 6 17,806.00 213,672.00 8 p X Reparo Armando Palencia 192-071-696 | 1/28/1965 2/1/1897 P
SILAYWD-2013-045 |Water Resources Facifities Operator B & 17,806.00 213872.00 8 P T Dela Pefia d Vargas 192-071-661 11/16/1962 2/1/1997 P
SILAYWD-2013-046 | Water Resources Facilities Operator B 6 17,269.00 207,228.00 4 P b Libo-on Renato Sampit 192-071-679 5/20/1958 4/1/2013 P
SWAYWD-2013-047 | Water Rasources Facilities Operator B 6 17,137.00 205,644 .00 3 P T Alegada Serafin Tomas Villacarlos 154-402-622 5/6/1970 4/1/1992 P
{18) Total Number of Position tems: 47
F ceity to the correctness of the entries and that above Position téms are duly approved and authorized
by the agency and in compliarice to existing ruies and regulations. Hurther certtfy that empioyees whose
namep appear above are the incurmbents of the position.
Q[lg‘daﬁaﬂj
Date
Designate
Recommending 4 s Approved by:
of24(2025 M wes 0/(24[2025
JENEVER 0. A ' Date LUIS, LEDESMA, JR. Date
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LIST OF POLICIES PASSED AND APPROVED BY THE SILAY CITY WATER DISTRICT’S
BOARD OF DIRECTORS FOR THE YEAR 2022:

1.) Board Resolution No. 03, dated January 17, 2022 Regular Board Meeting
“Approving the Employee Confidentiality Policy”

2.) Board Resolution No. 07, dated January 18, 2022 Management Board Meeting

“Approving the Policy to synchronize the reading and billing schedule of the newly installed service
connections to the respective zones”

3.) Board Resolution No. 08, dated January 18, 2022 Management Board Meeting
“Approving the Silay City Water District Error Correction Policy”

4.) Board Resolution No. 08-A, dated January 18, 2022 Management Board Meeting
“Approving to notify delinquent concessionaires prior disconnection of water service as part of
post-pandemic relief of the water district”

5.) Board Resolution No. 14, dated February 22, 2022 Management Board Meeting
“Adopting the Silay City Water District Data Privacy Policy”

6.) Board Resolution No. 15, dated March 24, 2022 Management Board Meeting

“Approving the installment payment scheme for the Transfer Fee amounting to One Thousand
One Hundred Fifteen Pesos (Php 1,115.00)”

7.) Board Resolution No. 25, dated June 10, 2022 Regular Board Meeting
“Approving to amend the amount of donation for the death of an employee and the death of the
immediate family of an employee in Board Resolution No. 33, series of 1997”

8.) Board Resolution No. 26, dated June 13, 2022 Management Board Meeting
“Amending Board Resolution No. 21 s. 2008 and adopting new Policy Guidelines on Disconnection of
Water Services”

9.) Board Resolution No. 27, dated June 13, 2022 Management Board Meeting
“Approving to extend the "Back 2 School Promo" from July 01, 2022 to July 01, 2023”
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10.)Board Resolution No. 51, dated November 17, 2022 Regular Board Meeting
“Adopting and implementing the minimum charges and commodity charges depending on the meter
size for all classifications of service connections based on the 2012 LWUA Rate Schedule of Approved
Water Rates as per LWUA Board of Trustees Resolution No. 192 s. 2010 effective November 18, 2022”

11.)Board Resolution No. 52, dated November 18, 2022 Management Board Meeting
“Approving the “Balik Takod sa Paskwa Promo” effective December 01 - 31, 2022”

12.)Board Resolution No. 59, dated December 22, 2022 Special Board Meeting
“Approving the "Balik Takod sa 2023 Promo" effective January 03-17, 2023”

Prepared By: Noted By:

%w/m
R. ARELLANO

Secretary

(W=

. LEDESMA, JR.
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LIST OF REPORTS PREPARED REGULARLY

1. Monthly Financial Reports

2. Monthly Data Sheets

3. Monthly Maintenance Reports
4. Monthly Production Reports

5. Well Sources Status

6. Monthly Bacteriological Water Analysis Reports
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